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Fees  
Rationale:

· To ensure families are aware of the costs, conditions and criteria that apply to ensure the kindergarten receives all fees in full.

Purpose:

· To inform parents or whānau of fee paying procedures.

· To ensure operating cash flow is maintained.

· To prevent the kindergarten acquiring debtors.

(Licensing Criteria for Early Childhood and Care and Education Centres 2008        Regulation 47 (1) d; GMA 3)

Guidelines:

· All fees are to be paid in advance to a minimum of two weeks and a maximum of one term.

· If a child is withdrawn, two weeks notice must be given. In lieu of two weeks notice, fees will be charged for this period.

· If fees are outstanding, the Kindergarten’s debt collection procedures below will be followed.

· Fee rates are provided at enrolment. Fee rates are also visibly displayed in the centre.

· The procedure to increase fees and the requirements for notifying families of the intent to increase fees is as per the Rutherford Street Kindergarten Charter ie: A special general meeting will be called after notifying families not less than 14 days in advance (in writing via notice-board and newsletter) that fees are to be increased from a particular date. This meeting can be held immediately prior to an ordinary monthly meeting.

Hourly Fees:

· The Kindergarten accepts 20 ECE hours each week for those children enrolled at the Kindergarten who are 3 or 4 years of age.  It is parent’s responsibility to sign updated family details form when prompted by staff.
· Qualifying children exceeding six hours per day or cumulatively 20 hours per week shall have their additional hours charged to parents at $5.50 per hour including GST.
· All other children shall have their hours charged to their parents at $5.50 per hour including GST.

Prearranged Late Drop off and Early Pick Up Fees:

Early drop off or late pick up of children to the kindergarten is available daily from 8 – 4pm at a cost as calculated by the APT system – taking ECE hours into account before charging to the child at the proportion of the usual hourly rate of $5.50.  
Unarranged Late Fees:
$10.00 including GST after 4pm on Mondays, Tuesdays, Wednesdays and Thursdays, and after 1pm on Fridays, then another $10.00 including GST for each 10 minute period thereafter, or part thereof.

Administration Fee:

$30.00 including GST is paid on enrolment - this is to cover the cost of administrative requirements, when starting a new child to the kindergarten.

Donations:
Parents shall be encouraged to participate in the community aspect of the Kindergarten by providing a $65.00 donation per child enrolled at the beginning of each term, but this excludes children under the age of three.  This income is used to fund the following activities: - (1) Domestic – gardening and baking (2) Physical – Yoga and Gym Trips (3) Cultural – subsidised trips to the museum and plays (4) Music – visiting groups (5) Animals – budgie and fish (6) Arts – clay and (7) profile books and quality child:teacher ratios
Debt Collection Procedures:

· To avoid debt occurring, all parents will be encouraged to fill out automatic payment forms on enrolment and the forms will be available in the information pack.

· All parents will be issued with an account weekly stating the amount to be paid and the date by which it should be paid. 
· If the fees are in the three week column of the Aged Debtors List then a reminder e-mail will be sent and the Senior Teacher should be informed. 
· If the e-mail has no result then a letter, in the fourth week will be issued which will state the amount to be paid, the option of automatic payment, the option of discussing the situation with the Senior Teacher if needed.

· If the fees in the fifth week are still not paid then the family will be sent a letter and will be phoned by the Office Administrator if directed by the Senior Teacher and given the option of meeting in person to devise a payment plan.  The Senior Teacher should be informed at this stage.

· If by the sixth week no payment has been made and no payment plan put in place the Office Administrator will inform the Management Committee.

· The Management Committee will consider each case individually.  Options that may be considered will include: reducing the child's hours to that which is government funded, ceasing the child's enrolment, referral to a debt collection agency.
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